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	Maintenance Request Form

	 
	 

	Request Lodged
	 

	Date
	  

	Time
	         

	Urgent
	Yes or No   ( Please circle)

	 
	 

	Property Location
	 

	Property Address
	 

	Property Suburb
	 

	Post Code
	 

	 
	 

	Tenant Details
	 

	Tenant Name
	 

	Access(Please tick)   

 
	hand out keys 

	
	phone tenant for access  

	Telephone (home)
	 

	Telephone (work)
	 

	Telephone (mobile)
	 

	 
	 

	Required Repairs
	 

	Details
	 

	 
	  

	 
	Please submit  to janeen@realestategallery.com.au
For urgent repairs ONLY, please contact Janeen Kent on 0413 512 566 




